TO:	Caroline Westbrook
FROM:	John Diamond
DATE:	July 24, 2009
FAX:	(323) 555-0029
RE:	Services Contract from Music School Records

As you requested, I have incorporated the contract changs we discussed on the telephone yesterday. Please take a few minutes to look it over, and and then send me any comment you might have. 
If the term are acceptible, please let me know and I will send copies of the contract to you for your client’s signature.
